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E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  ~ D I S P O S E  O F  P R E S E N T ' A C C U M U L A - T I O N ;  
R E C O R D  WILL C O N T I N U E  TO A C C U M U L A T E .  N O  F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E D  

ru.*What i s  t h e  funct ion of t h e  o f f i ce  i n  which t h i s  record series is  created? 
The Uniform Division i s  responsible  f o r  the  p a t r o l  of streets and highways of t h i s  state 
t o  insure  the  sa fe ty  of l i v e s ,  i n j u r i e s ,  and property,  t o  inves t iga te  motor vehic le  
accidents ,  t o  be ava i l ab le  f o r  c iv i l  d i sorders  o r  na tu ra l  d i s a s t e r s ,  l i cens ing  of c i t i z e n s  
t o  operate  motor vehic les ,  suspension or  revocat ion of l i cense ,  accident  inves t iga t ion  
and computation of related s t a t i s t i c s ,  supervises  motor vehic le  inspec t ion  records and 
d i s t r i b u t i o n  of motor vehic le  inspect ion s t i c k e r s  and o ther  documents and insure  the  
safe ty  of the  Governor of the  State of Georgia and h i s  family. .. 
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* This f i l e  contains t h e  following docme-e Kr& numbers and t i t l e s ,  if any, 
and f i l e  arrangement). . .  

~~ 

Documents r e l a t i n g  t o  the  au thor iza t ion  of' a s t a t i o n  t o  conduct Motor be'hicle 
Safety Inspect ions,  regarding out-of-business s ta t iong . .  Included are the Mt;I 
Form 5 (Off ic ia l  Motor Vehicle Inspect ion S ta t ion  C e r t i f i c a t e ) ,  MVI  form^ 1 
(Application) , MVI Form 10 (Inspectors  Report). MVI Form #8 Mechanic"s Application 
f o r  c e r t i f i c a t i o n ,  MVI Form #27 (Renewal o,f MVI Appointment), MVI Fotin #3 (Of f i c i a l  
MY1 S ta t ioq  Bond) and B.o.nd Continu.at.i.on Cer t i f  ica-te and o~ther  related cor-respondeqce. I , .  ~. , .  , ,. 3 !~i ' I , ^. .- ... - .  , r  _I 
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The f i l e i s ~  arranged ' n k e r i c a f i y  by- s t a t i o n  number. 

AVERACE D A I L Y  R E I E R E N C I S  



u 

PAGE 2 
.~ .~ PI ~. vE.s-. - No -N-&"F i i i s ~ r ~ * ~ & ,  " p 1 a'* e x  F 1 I n 

.' [XI [ 1 

4 .  [ ;I [ X I  

9 . \.- , *:~ 
41 

13. Is t h i s  t h e  Record Copy of  t h e  series? I 
1 4 .  Is t h e r e  a dup l i ca t ion  of' t h i s  s'eries i n  another  o f f ice  o r  agency? 

15. f s  t h e ,  Mformation contained i f i  t h i s  series ever s u p a r i z e d  or published? 

16. Does the .  series contain . . . .  c l a s s i f i e d  i n f o m a t i o n '  r equ i r ing  s e c u r i t y  handling? 
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1 [ X I  

[ 1 [ X I  
. ~ .  . ' .  Attach copy of summary or pub l i ca t ion .  
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17.  Does t h e  s e r i e s  i n i t i a t e ,  emend or terminate a g e n c y , p o l i c i e s  and procedures? . [ ] [ X I  

18. Could the  func t ion  be performed i f  t h e  f i l e s  were l o s t  or destroyed? [ X I  [ 1 

[ 1 [ X I  
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If l o s t  o r  des  royed, records check w u ld  n o t  be performed. 
19. Is t h e  series fo r  major po r t ion  of  it7 r e g u l a r l y  microfilmed? If yes, why? 

20. Does t h e  record series .provide data as inpu t  t o  an EDP f i l e ?  

21. Does t h e  record  series contain'"r3ocmentation prbduced as EDP p r i n t o u t ?  

22. Has t h e  Federal  Government i s sued  i n s t r u c t i o n s  goveF$ng t h e  re ten t ion /d ispo- .  . [ ] [ X I  

' 2 3 .  W i l l - t h e r e  be a need f o r  t h e s e ~ r e c o r d s -  10, 15 years ?;om- now? I f : y e s ,  what? 
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s i t i o n  of t h e s e  f i l e s?  .- . .  - .  
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24. REOUZREMENiS'.. The following requi res  t h e ,  f i l e s  t o  be k e p t  . -.7 . y e a r s :  
~ ..- . . 

a. ]STATE b. bISTATVrE OF c.  [ ] A U D I T  d .  [ ]F&ERAL '- e.-P(]ADMINISTRATIVE f .  [ THIsTORICAL 
LAW LIMITATION PERIOD L A W  D E C I S I O N  VALUE 

(Cite Law, S t a t u t e ,  or o ther  reason for  t h e  r e t e n t i o n  rcquiremcnt) 

Used t o  research  new a p p l i c a t i o n s  t o  determine i f  a p p l i c a n t  has prev ious ly  operated an MVI 
Sta t ion ,  and, i f  so, what t h e  record shows.. --_____ -~ - ~- ~ _-__ 

2 5 .  AGENCY RECOMbENNATIONS. This agency recommends t h a t  t h e '  f i l e  s e r i e s  be cu t  o f f  at the  end 
of each - [  ]CALENDAR YEAR - [  IFIS'CAL YE@ -B]OTHER _ _  - , then : 

[ ] Hold i n  t h e  cur ren t  f i l es  area :mon th ( s ) /  year (s ) :  
[ ] Transfer  t o  [ 1 S t a t e  Records, . . .  Center . ,  [ ]  local ., .: Holding Area; ~~ hold 
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..... ~~ 
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[ ] Destroy. .. 
, , .  [ ] Transfer  to">t -a te  Archives f o r  permanent ' r k t e n t i o n . . ~  I ~. 

. .  ~ ~ ~ . .  ~ .~ [ 3 -oTher~~ Destroy ( s ~ ~ ~  imnieaiately arter ~ cut-off .  .- ~- ~~ ~~ 
~. 
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Upon c'iosure of b f f i c i a l  i n spec t ion  statidns,   place i r i  Tnactive f i i e ,  c u t  bff inactive, f i l e  
each calendar  year ,  hold 1 years  i n  CFA, transfer t o  SRC, ho3d & y e a r s ,  then destroy.  
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( Ind ica te  b r i e f l y  rationale fo r  
C d .  

m i t e  add i t iona l  remarks )  : 

J f i n c u r  ( ) nonconcur Superv!hor Motor Vehicle Inppect ion Sec t ion  


